CURRICULUM VITAE

1.  FAMILY NAME
:
ECONOMIDOU

2.  FIRST NAME
:
Helena

3.  DATE OF BIRTH
:
April 28, 1969
4.  NATIONALITY
:
Greek
5. CONTACT

: 
Alkiviadou 71, Athens 104 40, Greece  





Tel/Fax: +30 210 8818827





Mobile: + 30 6977 553555





Email: helenicon@hotmail.com ; helenaco@otenet.gr
6. EDUCATION:

	Institution
	Southeastern College, The American University of Athens (Athens, Greece) – continuation of studies from Beirut University College (renamed Lebanese American University)

	Period
	1990-1991

	Degree obtained
	Bachelor of Arts in Journalism & Public Relations


	Institution
	Beirut University College (Loueizi, Lebanon) (renamed Lebanese American University)

	Period
	1987-1990

	Degree obtained
	Communication Arts 


	Institution
	Ecole Sainte Famille (Tripoli, Lebanon)

	Period
	1975-1987

	Degree obtained
	Primary, elementary and secondary education –Lebanese Baccalaureate in Experimental Sciences


7.  LANGUAGE SKILLS (F=fluent)

	Language
	Reading
	Speaking
	Writing

	Greek
	F
	F
	F

	English
	F
	F
	F

	French 
	F
	F
	F

	Arabic 
	F
	F
	F


8.  OTHER SKILLS:

Knowledge of: Microsoft Office (Word, Excel, Power Point, Excel, etc.), Quark Express, Internet, Aveco (continuity programme for television).

I have also attended seminars in: Advanced Writing, as well as Sales & Negotiation Techniques. 

9. PROFESSIONAL EXPERIENCE*:

	Period
	November 2004 – Present day

	Location
	Athens, Greece

	Company
	

	Position
	Freelance Communications Consultant & Translator

	
	As a freelancer, I write, translate and handle communication projects for different companies. My list of customers includes STAR TV (during the War in Iraq), Hellas Press, Logotech, Aia Connect, Iniochos Travel, Fernsehburo (Germany), Archetypon, McVictor & Hamilton, First Telecoms, Lexicon, NSA Translations, Polyglot, etc.


	Period
	May 2003 – October 2004

	Location
	Athens, Greece

	Company
	CSC Hellas/Organising Committee for the ATHENS 2004 Olympic Games

	Position
	Public Info Coordinator and Project Manager

	Duties

	Public Info Coordinator: part of a team that gathered, wrote and provided information to Olympic and Paralympic Games spectators. Activities involved the training of volunteers for the Spectator Information Booths (operating at all competition venues) and during Olympic and Paralympic Games- time, the supervision of Information Booths at different venues in Athens.

Project manager: responsible for the “Official ATHENS 2004 Spectator Guide” project (the guide was printed in the Greek, French and English languages). Activities involved meeting with various departments of the ATHENS 2004 Organisation, gathering and writing the content, as well as overseeing translations, content, design and printing. Other responsibilities included the preparation of the Spectator information material for the ATHENS 2004 Official Website and coordination with the Spectator Call Centre. 


	Period
	2001 – 2003

	Location
	Athens, Greece

	Company
	Tempo TV

	Position
	Director of Continuity of Programming

	
	Director of Continuity: responsible for the setting up of the broadcast programme and planning the broadcast time for each programme.

During the war in Afghanistan, activities included the news coverage of the war while keeping in contact and following media in the Middle East. Also provided interpretation of news from Arabic to Greek.


	Period
	1998 – 2000

	Location
	Athens, Greece

	Company
	CCM International Ltd./British Medical Journal

	Position
	Production and Public Relations Coordinator

	Duties

	Production and Public Relations Coordinator for the British Medical Journal, which is published and distributed in Greece.  As Production Coordinator, responsibilities included coordinating and controlling the production process of the medical journal, such as overseeing translation, content, design and printing.

Public Relations Coordinator: responsible for public relations activities including: a) contacts with pharmaceutical companies b) contacts with media c) preparation of presentations d) promotion of journal in the medical community. 


	Period
	1997-1998

	Location
	Beirut, Lebanon

	Company
	The Lebanese Gazette / Noun (Al-Nahar/Toueini Press Group)

	Position
	Editor / Writer

	Duties

	The Lebanese Gazette:  editor of an English language weekly gazette targeting the young and educated.  As editor, responsibilities included the selection of topics, editing and proofreading of articles and selection of layout in coordination with the Art Director.  Also was involved in the writing process.

Noun: free-lance writer for this French monthly magazine.


	Period
	1993-1997

	Location
	Athens, Greece

	Company
	Athens News/ Lambrakis Foundation

	Position
	Journalist

	Duties

	Journalist for the English language daily newspaper Athens News.”  

Covered political, social and health issues as well as travel.

(P.S.: The Athens News is currently published on a weekly basis.)


	Period
	1991-1993

	Location
	Athens, Greece

	Company
	Palindrome Publishing

	Position
	Editorial and Public Relations Coordinator

	Duties

	Editorial Coordinator: responsible for the production process of best- selling books translated from English to Greek.  Responsibilities involved coordination with the translators, graphic artists and the printing house.

Public Relations Coordinator: involved in the launch of well-known best sellers to the Greek market.  Activities included the organisation of press conferences, receptions and media activities.


	Period
	1990-1991

	Location
	Athens, Greece

	Company
	Associated Press

	Position
	Intern

	Duties

	Responsible for filing and researching stories for journalists and writing local news for the wire.


*References are available on request.
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