                Helen Ann Jordan


PERSONAL INFORMATION:

Address:                23, St Christopher’s Close, BATH BA2 6RG

Telephone:             01225 335203

Fax:                01225 335203

Email:                     helenjordantranslations@btinternet.com

Date of Birth:       28 July 1963

Nationality:           British

EDUCATION AND QUALIFICATIONS:

University of Westminster, London           Sept. 1999 – Sept. 2000

MA in Specialised and Technical Translation 

(Passed with Distinction)

Main Languages: French and German

Subsidiary Languages: Danish and Swedish

Elective Module: Editing Skills 

(Revising and proofreading translations, 

summary writing of source language texts)

Bracknell and Wokingham 

Adult Education College 

Spanish Level 1                                                    Sept. 1995 – July 1996

Spanish Level 2                                                   Sept. 1999 – July 2000

University of Exeter, School of Education    Sept. 1991 – July 1992

Teacher Training Course (PGCE German/French)

Bristol Polytechnic                                      1981 – 1985

BA (Hons) French and German 

PROFESSIONAL PROFILE: 

Freelance translator                             Sept. 2005 to date

In-house translator 

Atlas Translations Ltd                                        Sept. 2000 to Aug 2005

· Translations into English from German, French, Danish, Swedish 

· Specialist areas include financial (clients include Citibank, Bankgesellschaft Berlin, Scottish Mutual International and ANFIS), legal (contracts, terms and conditions of business, court rulings) and technical (software user manuals, equipment operating instructions, patents). I also have broad experience of translating in other areas including medical (medical reports relating to insurance claims, journal articles, clinical trial documents), literary (journalistic documents where greater creativity, style and flair is required, e.g. articles for a men’s fashion magazine, golf course architecture, car magazine reviews, film/ theatre/ music/ book reviews, poetry, books and academic papers destined for publication (Periplus Publishing and National Maritime Museum).

· Excellent research skills – it is important to gain sound background knowledge of all subject areas in order to produce high quality translations. 

· Experience of working with TRADOS. Training course completed in March 2003

MEMBERSHIP OF PROFESSIONAL ORGANISATIONS

· Associate member of ITI

· Associate member of IOL

INTERESTS

· Broad based reading in terms of text type and subject matter to improve knowledge of English logical and lexical semantics.
· English-speaking/foreign films and theatre. 
· Keeping fit and teaching aerobics
REFEREES:

Clare Suttie                                 Krystyna Lenik                 

Atlas Translations Ltd.                Syntacta Translation and Interpreting

14a Goodwin’s Court                     University of Bath in Swindon

LONDON                                     Oakfield Campus, Marlowe Avenue

WC2N 4LL                                   Walcot, Swindon SN3 3JR

clare@atlas-translations.co.uk     info@syntacta.co.uk                                              

