KATARZYNA CHOJNA
	ul. egejska 8 m 19, o2-764 Warsaw

	date of birth: 07 - 11 - 1977

	phone nr. 502 540 509 • E-mail ze.dud@wp.pl

	citizenship : swiss, polish
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	experience

	
	2005 - present
KPMG Sp. z o.o. – Translator/Admin. Assistant for the Audit department. Arranging the work of department secretaries and administration of the Head of Department’s office. Translations of financial statements, auditor’s reports and opinions, representation letters, management reports, proposals and contracts (German – English - Polish). Coordination and assessment of presentations, proposals and contracts.

2003 - 2004

Polen-Rundschau – collaboration prior to and post launch of a German monthly on the polish market. Arts and Entertainment journalism.
2003

Warsaw Business Journal – senior editor of the German newsletter „Polen am Morgen“. Translation and editing of articles concerning business and economy from leading polish daily newspapers. Supervision over the team of translators. Desktop publishing (QuarkXpress).
2001 – 2007
Translations for:
· Kontekst s.c., Warsaw. Scope: marketing, law

· „Lingo24 Ltd -Professional Translation Services“, UK. Scope: tourism. (English - German).

· Abbott Laboratories. Translation of contracts and IT services (Polish - English). 

· Syndatis Sp. z o.o. Translations on BPM (Business Processes Management), outsourcing and IT services (Polish - English).

· Azimutus Associates. Translation on corporate finance and strategic advisory (English - German). 

· „CET” Central European Translations GmbH“, Germany. Translation of notarial deeds. (English - German).
· Dialogue & Universalism (monthly), published by the Institute of Philosophy, University of Warsaw. (Polish – English).
2000 
Cominformatic AG, Zurich - supervision of team working on large projects involving data archiving. Control over electronic databases, scheduling and work management of a team operating fast, large format industrial scanners.

	education

	
	2003 - 2004

Institute of Applied Social Science, University of Warsaw and the Institute of Philosophy and Sociology, Polish Academy of Science – post-graduate program in Public Relations. Public Relations Specialist Diploma.

1998 – 2003 

University of Warsaw, Institute of Applied Linguistics – MA diploma in Applied Linguistics (specialization translations). First language: German, second language: English. Teaching license.
1993 – 1998 

Kantonsschule Im Lee, Winterthur, canton Zurich, Switzerland (secondary school). Linguistic profile (German, English, French, Italian). Secondary school final examinations taken in seven  subjects.

	skills

	
	Planning and organizational skills. Quality-focused, detail-oriented and management driven skills. Excellent interpersonal communication, . Above average computer literacy. Corporate advanced trainings in MS Office and QuarkXpress DTP applications. 

	languages

	
	Swiss German
-
native 
German
-
native
Polish
- 
native

English
-
fluent

French
-
intermediate
Italian
- 
intermediate

	interests

	
	Art (French impressionists, Pop-art), literature, cinema, music, travels, language enthusiast


Wyrażam zgodę na przetwarzanie moich danych osobowych zawartych w ofercie pracy dla potrzeb realizacji procesu rekrutacji (zgodnie z Ustawą z dn. 29.08.97 o Ochronie Danych Osobowych, Dz. U. Nr 133 poz. 883).


