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                                        571-228-6929
ayazkhan317@@hotmail.com

Dear Hiring Manager,

I am writing in response to your appeal for candidates for the Night Manager. This letter is my formal application for the post. A brief synopsis  regarding my education, my relevant experience and background please see the accompanying resume. 

My education consists of a high school diploma with specialization in Science. I received a Bachelor’s degree in Statistics and Economics and I hold a Master’s in Business Administration. I also hold a diploma in Computer sciences.
I have had a long career in sales, logistics and management  and I am presently occupying the position of Head Night Auditor at the Embassy suites in Alexandria. Through my experiences I have gained invaluable familiarity with management and sales/accounting/computer fieldworks at the operational cum management level. 
Given my personal, professional and academic experience, as well as my alacrity to learn new skills and competencies, I am confident of my ability to make a strong supportive contribution to your organization. I appreciate your time in reviewing my resume and I look forward to speaking with you in the near future.

Sincerely,

Ayaz Khan
Ayaz Mohammad Khan
5055 Seminary Road apt 1040








703-567-2255
Alexandria, VA 22311



 





571-228-6929
ayazkhan317@hotmail.com

Profile
Experienced, flexible and dynamic professional, ready for challenging management or operational work. Strong academic background coupled with intense on the job training. Team player capable of coordinating and providing effective team leadership skills , trained to take up recurring  as well as out of the box management decisions plus ability for multitasking  

Education
B.S., Statistics &  Economics 








1989
University of Punjab 









Lahore,Pakistan


Relevant Courses:

· Economics

· Statistics 

· Journalism
M.S., Business Administration, Major: Marketing 







2001
Institute of Business Administration Punjab University 





Lahore Pakistan
Relevant Experience
The Embassy Suites, Alexandria, VA 






11/2004 to Present

Head Night Auditor – Performed daily financial management: posted activity to the proper accounts, monitored account codes, completed journal entries, and reconciled records, which involved verifying activity and resolving discrepancies.  Protected assets by ensuring adherence to controls. Also, held senior responsibility for all affairs of the hotel

during the overnight shift.







OTHER EMPLOYMENT
UNILEVER (PAKISTAN)
Karachi, Pakistan
ASSISTANT MANAGER CHANNELS

· Sales operations of key accounts at 5 concessionnaires in Punjab.

· Negotiating with corporate customers

· Meeting sales targets 

· Coordinating with marketing to determine specific brand needs of channel customers

· Formulating sales plan with special regard to marketing role and developing cost feasibility

· Ensuring asset safety and developing new customers.

AGETIP 























Lahore, Pakistan
Training Manager Unilever 

· Responsible for Training of Sales Management as well as sales crew & mobilers.

· Looking after the training needs of middle management ( 60 ) , sales crew (300) and mobilers (1000).

· Looking after the IT training needs of the Company personnel as well as ensuring smooth running of IT operations and IT security at all levels.

· Creating training modules on marketing , sales , and information technology. This includes on the job training as well as class room mode training ..

TRAINING



Attended a large number of Seminars, Workshops and Training Courses from 1983 onwards inside the country , including in-house training courses. This includes training on sales , marketing , information technology , Total Quality , Time management , Sales skill , Leadership , Enterprise Culture , Strategy in action , forecasting , supply chain , depot handling , etc. etc.
AWARDS

    Ability to handle ,multi purpose assignment landing 11 awards on different lines including supply chain (DIRS) , sales , Total Quality , Information Technology , Shop Audit, writing etc

Computer Skills
The Microsoft Office Suite (Word, Access, PowerPoint, Excel), WordPerfect, the Internet.

Ayaz Mohammad Khan
5055 Seminary Road apt 1040
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Alexandria, VA 22311



 





571-228-6929

Ayazkhan317@hotmail
Professional References

(
Jeff Platt

Assistant General Manager

Embassy Suites

Alexandria, VA

703-684-5900

(
Daphne Dancy

Sales Manager

Ritz-Carlton

Washington, DC

240-533-1021

(
Nawazish Kiyani
General Manager
Econo-lodge
Arlington
703~538-5300
(
Nasir Baluch
President Star limousine
Alexandria, VA

703-931-9000
