E U R O P E A N   A S S I S T A N T

…  TELEWORK – MANAGEMENT SECRETARY – TRA
NSLATOR …

French – English – Spanish - Italian

· Very important : Experience with all types of International Trade contacts

MISCELLANEOUS EXPERIENCE
From 1972 until the present, I have gained much important experience working in the International Groups :

· BEGHIN-SAY

· RENAULT AGRICULTURE

· JOHN DEERE FRANCE

· GREENLAND FRANCE

· I. B. M. FRANCE

· MASCHIO FRANCE

· PROCTER & GAMBLE FRANCE

· HONDA EUROPE POWER EQUIPMENT

· LEXMARK INTERNATIONAL

· TELEPERFORMANCE FRANCE

My work included all types of International Trade contact through mail, phone calls, fax, e-mail, dealing with Import/Export activities, liaising with key commercial contacts and all kinds of work for commercial, promotional and technical translations.

STUDIES – TRAINING – DIPLOMAS

· Diploma of Trilingual Baccalaureat English – Spanish – Italian

(I also spent 6 years learning classical Latin)

· Two-year High Level Professional Diploma as a Management Trilingual Secretary (English – Spanish – French) 
(obtained with 3 shorthand writing French – Spanish – English)
· 2 additional years studying the German language
COMPUTER KNOWLEDGE
Ever since, I am used to practice all types of MICROSOFT & I. B. M. Computer Systems – Furthermore, during a specialized training course, I learned different Desktop Publishing Systems, such as PUBLISHER & XPRESS which I could easily develop further if necessary.

OTHER INFORMATION
51 years old – Divorced – 1 Daughter 20 years old

Odile VALAT
5 Route de Menestreau   45240 La Ferté Saint Aubin – France

( Mobile : 00 33 06 21 66 00 88 –  ( Home : 00 33 02 38 76 67 44

odile.valat1@laposte.net






