CURRICULUM VITAE

Mina Vavoula

Peloponnessou 27 str.

16451 Argyroupolis - Athens - GREECE

Tel : 210-9933543 

 Fax : 210-9885692

 Mobile : 697-2759371 

 E-mail :  npapad1@otenet.gr    

 Languages and specialist subject areas  

English > Greek 

French > Greek

Greek  > English

Greek > French 

English > French

French > English

Specialization: Legal, financial and economic affairs, management and marketing, feasibility studies, administration, international organizations, banking, insurance, accounting documents, statistics, corporate matters, audit reports, annual reports, general legislation, international contracts, international loan agreements, EU documents, acquis (bilateral agreements, Common Customs Tariff, state aid), shipping, advertising, media, medical essays and articles, technical documents and articles
 Presentation :  

 Having worked for 18 years as a translator and management assistant in international companies  and International Organisations such as UNITED NATIONS ENVIRONMENT PROGRAM, EMBASSY OF ALGERIA IN ATHENS, NETHOLD, I have gained excellent knowledge of both French and English, which I would like to put at your disposal. 

Professional experience

1985-1987:
ALEXANDER LTD.: translator, consecutive interpreting, mail handling

1987-2004:
FREELANCE TRANSLATOR

1991-1992:
EMBASSY OF ALGERIA (SECRETARIAL SUPPORT & TRANSLATIONS FOR H.E. THE AMBASSADOR)

1994:
UNITED NATIONS ENVIRONMENT PROGRAM/UNEP (SECRETARIAL SUPPORT & TRANSLATIONS FOR A FIVE-MONTH PERIOD)

1995-1997:
MULTICHOICE HELLAS (SECRETARIAL SUPPORT & TRANSLATIONS FOR THE LEGAL DEPT. OF A MULTINATIONAL GROUP OF COMPANIES)

MOREOVER, I WORKED FOR:

1991: MEDITERRANEAN GAMES IN ATHENS (SPORTS MEETING)
1993: SOCIALIST INTERNATIONAL CONFERENCE IN ATHENS (POLITICS) 

References :  

 MULTICHOICE HELLAS - EMBASSY OF ALGERIA - UNEP

EMBASSY OF ALGERIA

UNEP
Interests :  I am interested in languages, intercultural meetings, literature and sports. 

 Qualifications :  

Cambridge Certificate of Proficiency 

Diplôme Supérieur de la langue française, Institut Français d'Athènes - Grèce 

University Degree - University of Athens (French Studies' Faculty )

Clients:
· Concorde Übersetzungen GmbH (Germany)

· TAXWARE (USA)

· Halfmoon (France)

· TEXTO COMMUNICATIONS : +30-210-7231201

· ERICSSON HELLAS (Mr. Antonis Hontzeas: +30-210-6695119 & antonis.hontzeas@etg.ericsson.se)

· EMBASSY OF AUSTRALIA in Greece: Australian Embassy , Level 6, Thon Building, Corner Kifisias & Alexandras Ave, Ambelokipi, ATHENS 115 23 (Mrs. Allicia Rodrigues: +30-210- 870 4032 & Allicia.Rodrigues@dfat.gov.au)

· IONIAN UNIVERSITY - DEPT. OF HISTORY (1 PROJECT ONLY)

· ALEXANDROU GEORGE (210-6755007)

· FRONT LINE ADVERTISING COMPANY (Mrs. Kelly Giannoukakou) etc.
· TEXT APPEAL (AGENCY ON TRANSCREATION - U.K.) 

· HELLENIC MANAGEMENT ASSOCIATION (WEBSITE TRANSLATION) etc.
 Professional experience :  

 I started working as a free lance translator and consecutive interpretor in 1985. 

-
Translation of European Union/U.N. documents; international affairs

· Translation of Commercial Strategies, marketing 

-
Translation of all English, French, Greek correspondence and brochures into French, English, Greek

· Translation of business contracts, translation of product descriptions 

· Variety of legal documents, including contracts, company incorporation documents, internal company regulations, minutes of meetings and circulars, tax forms and various certificates

· Variety of company financial documents including company accounts, annual reports and auditors' reports

· Advertising documents, articles, brochures

· WEBSITE TRANSLATION
· Translation of medical essays, articles & books

· Translation of various technical documents referring to inventions, technological applications, etc

Translation rates:


Min./Max. per word

French > Greek
0.06/0.08 EUR 

Greek > English
0.045/0.07 EUR

English > Greek
0.06/0.08 EUR

Greek > French
0.05/0.075 EUR


 English > French
0.06/0.08 EUR 

 French > English
0.06/0.08 EUR 

PROOFREADING (FOR ALL THE LANGUAGES): 30 EUROS PER HOUR

The rates depend on language pair, difficulty of text, nature of text, deadline and availability.

Value Added Tax: 19% (tax added to total) - FOR TRANSACTIONS WITH COMPANIES IN COUNTRIES NON-EU MEMBERS

Payment Methods: Check or Remittance to my Bank Account
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