SÔNIA CARNEIRO BRAGA CUNHA
E-mail: soniacunha47@gmail.com 
6451 Old Park Lane #404

Orlando, FL 32835

SUMMARY

Enthusiastic Translator, Writer, and Reviewer skilled in Legal English, Literature, Intellectual Property, Religion, Computing, and Multimedia; highly educated, with more than 20 years in linguistic support. Voiceover artist and Master of Ceremonies for corporate events.
HIGHLIGHTS


	· Results-oriented

· Excel in translation

· Fluent in English

· Proofreading

· Contract negotiation/review/drafting

· Proficiency in Legal English


	· Trademark searching

· Self-directed

· Advanced MS Office Suite knowledge

· Business and creative writing
· Audio transcription

· Book translation and proofreading



ACCOMPLISHMENTS



· Formed and run a sole proprietorship company for 6 years.

· Completed more than 1,000 translations and proofreading projects for over 100 clients in the multimedia industry during 2006-2012 – including videos, audios and text files.
· Formally recognized for playing an instrumental role in the support for multinational and national companies with communication services provision.

· Major projects include project management, events coordination, travel management, and administrative assistance to companies and professionals.
EXPERIENCE

SELF EMPLOYED - Linguistic Services Provider 



02/2014 to current

Translates and proofreads IP-related legal documents; performs audio transcription (for legal purposes); provides consecutive interpreting for meetings and events; translates contracts; writes and translates articles for blogs; translates and reviews books and writes short stories.
LIVING IN BRAZIL - Relocation Coordinator




08/2013 to 01/2014
Assisted domestic and foreign customers with administrative tasks related to immigration; drafted Lease Contracts for expats; provided expat with issuance of CPF, RNE, CNH, passport, visas and other documents needed for legalization in Brazil; visited rental properties and schools with expats: made all the arrangements for Internet, TV and phone installation for expat's home, with the respective service companies.
C&S INTERPATENTS - Marketing Assistant




07/2012 to 07/2013
Structured the marketing area; prospected new international trademarks and patents agents; supported international customers; translated and reviewed patent applications; performed trademarks searches; analyzed ratings and programming features of competitors to evaluate the effectiveness of marketing strategies; implemented and evolved high-impact strategies to target new business opportunities and new markets; worked effectively in a heavily cross-functional, fast-paced environment.

DE VIVO, WHITAKER AND CASTRO LAW OFFICE - Executive Assistant
 02/2012 to 07/2012

Monitored legal volumes to verify that the law library was up-to-date; composed and typed routine letters of correspondence; acted as the point of contact for all incoming co-counsel requests; directed incoming calls to appropriate staff members; organized and maintained law libraries, documents and case files; photocopied all correspondence, documents and other printed materials; drafted and typed grammatically correct office memos; scheduled and booked attorney's travels and hotels; received and disbursed all incoming email; assisted in maintaining department attorney personnel files with the utmost confidentiality; proofed documents and submitted to attorneys for review; coordinated and scheduled meetings and telephone conferences; scheduled meetings and controlled rooms agenda; maintained office supplies by checkii1g stocks and placing orders.

SG SOLUTIONS COMMUNICATION – Director and Project Manager
 
04/ 2005 to 02/2012
Attended national and international clients; contracted suppliers; elaborated proposals and commercial contracts; coordinated projects for the multimedia sector; coordinated and supervised professionals during events; prepared PowerPoint presentations; translated documents in the areas of legal (contracts), commercial (PowerPoint presentations, emails, contracts and commercial proposals), marketing (information from the Internet), IT (SAP), religion, engineering
EDUCATION

 

LAW – B.A. 








1987

UNIFIEO, OSASCO, SP - BRAZIL

Legal English – Extension
 







2004
UNIBERO, SAO PAULO, SP - BRAZIL
Broadcasting – Voiceover – Technical course





2007
SENAC, SÃO PAULO, SP - BRAZIL

CERTIFICATIONS

Family Law - Faculdade de Direito de Osasco - 1985 
Bar Association in Brazil - 1988

FCE – Fist Certificate in English - University of Cambridge - 1994 
Advanced Leadership Seminar - WILLOWCREEK ASSOCIATION - 2004 
Consecutive Interpreting - PONTIFICIA UNIVERSIDADE CATÓLICA - PUC - 2005 
Commercial Contracts - CALDAS LAW STUDIES CENTER - 2006

LANGUAGES

Native Portuguese BR
Fluent English

SKILLS

Translation Software: Wordfast, Fortis, Transit, SDL Trados
Desktop: Microsoft Office package, MS Project, Access, Adobe

