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	objective

	To continue working as a document translator/interpreter or in a similar position requiring a high degree of oral and written proficiency in Spanish.

	SUMMARY

	Since 1980, over and above my day jobs in banking and corporate law, I have been a published author, journalist as well as literary and technical translator. In 2006, I completed a 4-year T&I degree program tailored toward the legal and financial specialties.

	Education

	Bachelor of Science
	City University of New York Baccalaureate Program
	June 2006

	· Majors: (1) Spanish; and (2) Translating & Interpreting

Reading, Writing, Oral Comprehension and Spoken Proficiency Levels 3 – 4 (FCICE/IRL Scale of 0 – 5)

	relevant Experience

	6/2006 - Present
	Olshan Grundman Frome Rosenzweig & Wolosky LLP
	New York, NY

	
	

	Legal Administrative Assistant & Word Processor
	Supervised the outsourcing of documents between in-house litigation attorneys and translation agency project managers

	
	
	

	1/2005 – 06/2006
	City University of New York
	New York, NY

	
	
	

	Document Translator and On-Site Consecutive Interpreter
	During my final semesters of college, I studied three-quarter and/or full-time while working part-time, both on a paid and for-credit-only basis, for governmental agencies, law firms and investment banks below, among others.

	
	

	American Translation Partners
	Responsible for translations (e.g., journalism, marketing materials, public service announcements, scientific materials) held to the highest standards of consistency and faithfulness to the spirit, style and nuances of the original text.

	
	

	Citigroup
	· Translated complex contracts, leases and shareholder agreements for the Emerging Markets (Latin American) Group

· Prepared page layout, select types and fonts; managed and scheduled workflow of projects; analysis of incoming and outgoing documents as well as collection of statistical data to improve workflow and performance standards

	
	

	City College of New York
	Under the close supervision of academic advisor Dr. Ángel Estévez, Professor of Spanish at the City College of New York, co-produced the first-ever Spanish translation of Virginia Woolf’s 4,000-word essay “Reviewing” (1939), on the political, social, legal, economic, impact of literary journalism on readers, writers and book sales.  This translation was published in the February 2006 issue of the University of Iowa’s literary journal eXchanges.

	
	

	City of New York Law Department
	Performed on-site consecutive interpretation during depositions and 50h hearings of petitioners seeking damages for lead-paint poisoning and other injuries attributed to negligence and/or wrongdoing.

	
	

	City University of New York (CUNY) Law School
	By providing interpretation into English of statements given in Spanish and vice versa, assisted in the preparation of affidavits and the taking of testimony for use in U.S. immigration courts (deportation/removal/political asylum affidavits and Board of Immigration Appeals (BIA) hearings) for the purpose of providing legal assistance to eligible foreign nationals with respect to Customs and Immigration status adjustments

	
	

	Queens College (CUNY)
	Published in the Delaware Review of Latin American Studies (Vol. 7 No. 2 December 2006) a 3,000-word profile/interview of translator Gregory Rabassa, a truly major figure of postwar American literary history

	
	

	TransPerfect Translations
	Created and revised complex form documents and financials in both Spanish and English

	
	
	

	1/2004 – 1/2005
	Vedder Price LLP
	New York, NY

	
	
	

	Senior Legal Administrative Assistant & Word Processor
	Transcribed FBI/Rhode Island State Police CD-ROM audio surveillance to exacting coding formats from Spanish into Spanish; translated same into English

	
	
	


	12/2001 – 12/2003
	Coudert Brothers LLP
	New York, NY

	
	
	

	Legal Administrative Assistant & Word Processor
	· supported both the Russian Practice Group (Oil & Gas) and the Latin American Practice Group

· designed database application for the compilation, storage and retrieval of voluminous Spanish-English legal & technical terminology

	additional information

	
	
	

	Computer-Assisted Translation Software
	Skill Level
	Years of Experience

	MS Access Relational Database
	Intermediate
	10

	MS Word
	High
	10

	SDL Trados 2006
	Beginner
	2

	Systran Premium 4.0
	Beginner
	2

	

	Certifications passed or in progress; official results available upon request.

	

	· CT State Judiciary Written Exam - Passed March 2004

· NY State Judiciary Written Exam - Passed October 2004

· Drug Enforcement Agency/ALTA Language Testing Services (2) Written and Oral Exams - Passed at Level Superior; 11/04 and 02/05

· Department of Defense (Army) Language Proficiency Exam Taken September 2005 - Spanish to English, 97%; English to Spanish, 85%

· Federal Court Interpreter Certification Written Exam - Scheduled August 2008
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