CURRICULUM VITAE

Name: Hennies, Marina

Schooling: Degree in Languages at Catholic University of Petrópolis (UCP)

Other certificates:

· Certificate of Proficiency in English (University of Cambridge)

· ARELS Certificate in Spoken English and Comprehension

· Certificate of Proficiency in English (University of Michigan)

· Translator-Interpreter Course in Petrópolis

· Teacher Training Course in Rio de Janeiro

· Secretarial Course in São Paulo

Professional Experience:

· 12 years working as executive secretary (Portuguese-English) in São Paulo.

· 2 years working as office manager for an American company (Honeywell Controls) in Rio de Janeiro.

· 12 years working as English teacher at a private English course in Petrópolis (Sociedade Brasileira de Cultura Inglesa) preparing students for the proficiency exams of Cambridge University.

I have done freelance translation and proofreading jobs in English<>Portuguese for 14 years, translating master degree theses, CVs, school and university certificates as well as other certificates, instruction manuals, mechanical engineering projects for a local company and accounting/financial, advertising, legal, computing, telecommuincation, marketing and other freelance projects. Also do translations in Spanish>English (UK and US), Spanish>Brazilian Portuguese and Estonian >English (UK and US)
Fluent in English, Portuguese and Estonian.

Good knowledge of  Spanish and German.

Software and other tools:

Windows XP Pro and Home Edition, Windows Vista, Word 2007, Excel 2007, PowerPoint 2007, Adobe Acrobat Reader 8,  Acrobat Distiller and Acrobat  PDF Writer, Adobe Photoshop 3.0, Solid Converter PDF, ABBYY PDF Transformer Wizard, WinZip, Win RAR, general and specialized electronic dictionaries and glossaries.

Hardware:

PC Celeron D (2), Pentium (R) 4, Dell Latitude 1101 Laptop, Sony Vaio Laptop, Epson Printer/Scanner/Copier and Canon Faxphone.
CAT Tools:

SDL Trados 2007 Freelance (learning)
Marina Hennies

+ 55 (24) 2242-3470 and (24) 2248-4229 fax – mobile 55 (24) 9972-3470
Rua Prof. Sylvio Leite, 100 – Quart. Brasileiro

25680-200 Petrópolis, RJ – Brazil

e-mail: mkhennies@hotmail.com and mhennies1@yahoo.com.br
MSN: mkhennies@hotmail.com
skype: marinahennies

