HUYEN BUI
2111 Holly Hall St, Apt.4513
Houston, TX 77054
Phone: (832) 744-1557, Email: huyenb89@gmail.com
EDUCATION              
· Bachelor of Business Administration in Marketing                             May 2010

C.T. Bauer College of Business, University of Houston, Houston TX                         
· Associate in Science and Art                                                    
    May 2008

Olney Central College, Illinois Eastern Community College, Olney IL

· Certification – The Disney Exploration Series for People Management May 2008

Walt Disney World Resort®, Orlando, FL                                                                       
LANGUAGE                  
· Vietnamese: mother tongue

· English: proficient
· Spanish: good
EXPERIENCE
O’Quinn Law Library, University of Houston, Houston, TX

Technical Service Representative              September 2009 – Current
· Take care of check-in and process the coming items before they will be put on the shelf.

· File and update the current binders.

· Withdraw and remove out-of-date items out of the systems.

 Walt Disney World® Resorts, Orlando, FL

Host/Hostess in Food and Beverage               January 2008 – August 2008

· Deliver quick services in Food and Beverage at the Disney’s Contemporary Resort.

· Train new employees in food safety, cash handling, and general stocking.

· Demonstrate excellent in guest’s relationship while provide information for guests on using Disney Dinning Plan.

Illinois Eastern Community College, Olney, IL

Tutor              September 2007 – December 2007

· Tutor in mathematics and physics in order to answer and help students with their problems.

· Contribute leadership skills and created a friendly environment that encourages creative thinking.

· Assist with students, solved problems in flexible ways, actively listened and asked questions to ensure understanding.

· Help in Maintaining and Improving students’ skill in Math classes with the passing rate of 94%.
SKILL AND KNOWLEDGE
· Have a fundamental knowledge on economic studies, marketing and law.
· Use fluently office software like Word, Excel, Access, PDF…etc
· Good inter-personal communication skill.

· Work well in team projects or event planning.
GENERAL PROFILE

· Hard-working, responsible and flexible in job.

· Smart, willing to learn and straight-forward.

