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Cell: 949 306 5312 Office: 310 906 0123  e-mail: rod_novillo@hotmail.com

	Professional Profile


-Diversified Communication Skills in Multi-Cultural Corporate Environments.

-Experience in International Marketing and Advertising.

-Complete Literacy in English and Spanish.

-Strong Negotiation and Sales ability.

-Private Business Entrepreneur.  

-USGBC, ATA and NAJIT affiliations. 
	Skills

	
Language Translation


Multi-Cultural Interpretation


Web HTML, CSS


Engineering Metric/English system


Public Relations Propriety
	
Computer Knowledge


Photoshop


Audio / Visual Production

Blueprint Analyst


MS Office

	Professional Experience



	TransArt, Tustin, California

June of 2009-present

Translator and Interpreter (Business Owner)
Achievements:


Attending Legal Interpreting Program at Cal State Fullerton. 

Operating a Web-Based Translating / Interpreting Entity.


Overseeing a home-office with current business technology.        
To view Portfolio visit http://transart.biz
                       Responsibilities:


Client Relations and Contracts. 

Marketing / Advertising for Business.

Pricing, Invoicing and Collecting.

Translating documents English<--->Spanish.

	Marinello, B and H Education, Lake Forest, California

March of 2009- present

Math and English Teacher (Independent Contractor)                 

                 Achievements:
 Established a higher passing rate for placement exams.

                       Responsibilities:
Create teaching curriculum and conduct teaching sessions for 

    Post-High School level students in English and Mathematics. 


	Mike‘s Sprinklers, Laguna Beach, California

2000-2004 and 2008-May of 2009

Independent Consultant and Contractor
Achievements:


Certification in Automated Lighting and Irrigation. 

Engineer of multi-million dollar Property Projects.


Overall Product/Quality Management.
Responsibilities:


Optimization of project materials. 

Adherence to International Building Standards.

Client Interaction and Service Research.

Job-site Translator/Interpreter English and Spanish.


	Gecko Gardens, Jacksonville, Florida

2006-2008
Designer (Independent Contractor)
Achievements:


Designer of state of the art custom Landscapes.

Ran crew of 5 workers.


To view Portfolio copy and paste following Link as URL:

        http://cid-9fe44abe1d082cab.skydrive.live.com/self.aspx/Landscape%20Design

Responsibilities:


Client PR and Overall Quality Management.

Project estimate, design and client presentation.

Sales of Landscape Installation (Planting, Irrigation, Custom Fountains, Hard-Scape and Lighting, Masonry and Carpentry).

Job-site Translator/Interpreter English and Spanish.


	Narconon (Life Betterment Programs) , Newport Beach and San Diego , California

2004-2006

Director of International Public Relations

Achievements:


Head of Standardizing Nation-wide Web based Referral Service.

Assigned to Regional Marketing Expansion Project.


Increase in clientele by 100 % through Marketing strategies.
Responsibilities:


Management of Web based Real-Time Client Services.

Statistical Accounting of Client Demand.

Continual Academic Study of Marketing and Sales.


R & D for Quality Customer Service.


Personally in charge of all Spanish speaking PR.


	Rockefeller, Zellerbach and Greek Theaters, Berkeley, California 

1996-2000

Senior Projectionist
Responsibilities:


Stage Lighting and Sound Engineer.

Entertainment Production Public Relations.

Facilitator of Entertainment Director’s Needs.

Quality Control and Safety Overseer.

· Production Equipment Management and Maintenance.


Interpreter for International Performers.

Assembly of Stage Frames, Mounts, Backdrops and Floors.

Safety Adherence for High Altitude Electrical and Acoustic Setup.


Weight Distribution Engineering for Mid-Air Performances.

· Production Equipment Inventory Control.


	Casanova Pendrill Inc., Irvine, California

Summer of 1998

Bilingual Creative Writer, (Internship) 

Advertisement Production for Television and Radio.

Clients: General Mills, Universal Studios, Coors Brewing Co., DirectTV, UPS, California Lottery, and Energizer Battery Co. 


	Education

To view credentials and diplomas visit http://transart.biz

	           California University Fullerton                                         2008-present                                                                                             
Translating / Legal Interpreting          
                                                                                                  GPA 4.0

Achievements:


Passed all preliminary placement examinations for admittance      to the Legal Interpreting certificate program.

Received straight A’s since enrollment in Court Legal Interpreting Program.
University of California at Berkeley            Graduated December 2000
Bachelor of Arts from the Department of Letters and Science under Interdisciplinary Field Studies (Economics, Sociology and Philosophy.) 

Area of Study:  Globalization within Political Economies. 

Thesis:   United States and Cuba Trade Sanctions.                  GPA 3.5

Achievements:


Foreign Language Poetry Writer and Latin Jazz Composer.

Water Polo Player NCAA div. 1 and US Olympic try-outs.


Upper Division Spanish Literature classes.


Ocean Certified Lifeguard.




References:   see attached sheet.
	Tool type
	Tool
	Years Experience

	Software
	Adobe Acrobat Writer
	1

	Software
	Adobe Acrobat 9
	9 

	Software
	Microsoft Excel ‘07
	2 

	Software
	Microsoft Power Point
	1

	Software
	MS Office
	4

	Word Processor
	Microsoft Word .doc and .docx
	10

	Word Processor
	First generation Word used in Legal system
	2

	Translation Software
	Wordfast
	3 months

	Operating Systems
	Windows 2000, Windows XP
	6 

	Hardware
	Windows PC
	10 

	Hardware
	MAC
	2 

	Graphic Design
	Adobe Photoshop
	4

	Graphic Design
	ULEAD 6.0
	4


Computer Proficiency 

I grew up with computers and have always utilized them with work and studies. I have a very good grasp of most software used at the professional level and I am able to learn new software quickly and effectively. Also, I am avid with websites, html, css, and graphics. I have developed web sites and am very familiar maintaining and updating them. Lastly, I have good publishing and blogging skills. 

References:

Mike Gutowski, mgutowski2@cox.net, 714 609 2971(known for 10 years and worked for him for 8)
Steve McConnel, designscapes.USA@cox.net, 949 280 3033 (known him for 8 years, work for him part time)
Leon Wohjon, 949 463 0686 (known him for 5 years, an ex- co-worker)

Houman Shadab,  323 528 6255 (known for 18 years, a law professor in New York)
Lisa Holiday, lisa.holiday@marinello.com , 949 586 4900 (she is the school director where I teach)
