CURRICULUM VITAE

Name and surname: Rodica Magdalena Tunsoiu
Date and place of birth: on the 28th of June 1968 in town of Mizil, county of Prahova, 

                                         Romania

Present residence: 7 Neptun Str., block I, ap.1,town of Moreni, county of Dâmboviţa,

                               Romania 

                               phone +40 245 665719; +40 724 394026 

                               email: rodicatunsoiu@hotmail.com 





rodica.tunsoiu@yahoo.com
Nationality: Romanian
Civil status: married, one child
· Schooling: -Faculty of  Mechanics, part of Polytechnic University of Bucharest;        section: Fine Mechanics; specialization: Optical and Biomedical Apparatus, graduated in1992; 

·                           - Translator Certificate in English language issued by Romanian   Ministry of Culture in2005
Foreign languages: English language, advanced
·  PC knowledge: mean level in MS Office(Word, Excel), Internet

· Professional activities :

· Between  1992-1996  substitute teacher of English language at the Industrial High School no.2 in Moreni, Romania

· From 1996  engineer at  S.C. Uzina Automecanica Moreni S.A.,Romania, manufacturer of wheeled armoured vehicles, in Marketing Office
· Present responsibilities and activities that I carry out:

· Assess  the demands and offers for  new products

· Estimate and examine the specialized market structure and trends

· Elaborate and present the offers for company products

· Inform the design departments about the changes requested by beneficiaries

· Advertising; estimate the existent selling methods and suggest the new ones

· Draw up and deliver the brochures and prospectuses in English, attend the phisical demonstrations of products being tested and presented to beneficiaries

· Participate in national fairs and exhibitions

· Examine, monitor and oversee the economical contracts concluded with beneficiaries

· Translate from and into English language the business correspondence, commercial reports and agreements, invoices, technical and quality documentation, the maintenance and repair manuals, operation manuals for vehicles and subassemblies manufactured by S.C. Uzina Automecanica Moreni S.A , as well as for imported products, the draft contracts and contracts concluded with foreign partners

· Accompany the foreign teams and present them the factory and products

Besides my translating activity witnin the S.C. Uzina Automecanica Moreni S.A., I also mention my co-operation with Romanian translation firms and Regional Labour and Unemployment Association.

