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Aatika Khattak    

6705 Ainsworth St Gainesville, VA 20155
Ph. 703-222-0094 / 703-944-1233

e-mail: aatikakhattak@yahoo.com
CERTIFICATION   
Active member of National Association of Judiciary Interpreters and Translators

Oracle Certified Associate
EDUCATION       Masters in English Literature / Bachelor of Arts, Diploma in Computer Programming

CITIZENSHIP   US and Pakistan
WORKING LANGUAGES
Urdu>English, Pashto>English, Hindi>English, Punjabi>English, Farsi>English , Hindko>English, Dari>English, Farsi>Enlish
English>Pashto, English>Urdu, English >Hindi, English>Punjabi, English>Hindko, English>Farsi, English>Dari
SKILLS


Operating Systems:  Windows Vista, MS DOS, Windows 95/98/2000/ XP, Windows NT 3.51/4.0, Windows Exchange server, Linux, Sun Solaris

Software:  MS office (all versions), Adobe Acrobat, Oracle developer 2000 Forms 4.5, 6i Reports 2.5, 6i, Microsoft Office 97/2000, XP, Microsoft Project 98/2000, Intuit QuickBooks 5,6,99, Track-It, Leech FTP, PGP, F Secure SSH, Procomm Plus, Internet Exchange, Secure FTP, TRADOS
EXPERIENCE 

March 2007 to date

Working on translation/transcription of audio files (data sensitive) from source languages into English. ALSI Maryland
Provided my services as a court interpreter for the last 1 year. Recently have taken on projects as a teleinterpreter from home. One of my major achievements has been proofreading a Pashto to English Dictionary for Advanced Language Systems International, Maryland USA. With my technical background, assisted in developing a Pashto Learning Object for National Language Center, University of Maryland USA
September 2004 to date

Free lance Translator
Translated legal documents Nikah nama (marriage certificate), first investigation reports, birth certificates, ID cards, passports, statutory declarations, wills, contracts, etc. Also translated questionnaires, transcripts, personal diary for a law suit, voice recordings/audio and video files into English. Also proficient in Punjabi, Hindko and Hindi,  translated academic, IT and social sciences documents from Urdu, Pashto, Farsi, Hindi and Punjabi into English and English into Urdu and Pashto.  Interpreter for Urdu, Pashto, Punjabi and Hindi. Excellent command of proofreading and editing all translation works. Edited and proofread Urdu/Pashto into English projects and vice versa. Provided proper terminology usage in translations as editor and proofreader.  
Notary Signing Agent
As a Notary Signing Agent, closed 700+ loans including residential refinance, purchase, Home Equity Line of credit, construction and reverse mortgages. Dependable notary that always confirms appointment, is punctual, and strives for completeness in product quality of closing documents and return signed documents within the timeframe requested. Lots of successful last minute closings. Handled complicated and tough situations and closed the loans.
May 2003 ~ April 2005
Production Operations Analyst, Intersections, Inc., Chantilly, VA
June '02 ~ Dec'02

Oracle DBA, System and Information Services Corporation, Vienna VA
Oct'99 ~ Dec'01

Programmer/Analyst, I S Solutions, Inc. Lombard, IL
May'98-July'99

Developer, The British Council Library, Peshawar Pakistan    

Aug'95-April'98 

Project Management & Coordination, Wadaan Development Program, Peshawar Pakistan
REFERENCES:    Available upon request
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