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Address Phone Mobile E-Mail


: Kozagac Mh. No: 18/A Meram/KONYA/TURKEY
: +90 332 3290358
: +90 555 8151006
: asenadr@hotmail.com
Translator

SUMMARY

English-Turkish-English, Italian-Turkish-Italian translator with a diverse range of interests and knowledge. Translation of extensive materials including but not limited to, legal documents (agreements, international conventions), medical reports, medical researchs, medical manuals and assurance conformity documents, technical manuals, organization/institution profiles, web pages, materials such as manuals, policies & procedures, guidelines, reports and standard practices. Medical specifications procedures, safety manuals, equipment specifications and instructions, company profiles.

EXPERIENCE

[1997-2008, Konya, Turkey]

—
Freelance Translator

· Translating English-Turkish-English, Italian-Turkish-Italian
· Proofreading and editing of documents written in English

· Producing, proofreading and editing of academic PowerPoint presentations with tight deadlines

· Areas of work: medical issues, pharmacological reports and documents, statistical reports, medical device manuals and concerned documents, manuals, equipment specifications and instructions, essays, academic presentations

[12/2004 - 12/2005, Translation Department of Atlikarinca Consultancy]

—
Medical Translation Manager
· Performing executive assistance and translating English-Turkish-English

· Areas of expertise: Medical reports, patient reports, medical reserachs, medical journals, statistical reports, news articles, editing and translating researchs for international medical journals, web pages, materials such as manuals, policies & procedures, guidelines, reports and standard practices. 
· Primary tasks: managing daily, weekly, monthly translation requests from English into Turkish, Italian into Turkish vice versa

· Acting as interface between clients (internal) and translators; assisting the department head in choosing the right translators for the right document according to their expertise

· Detailed proofreading & editing (style, grammar, terminology) of documents translated from English into Turkish, Italian into Turkish vice versa

· Collecting the separate parts of large projects from other translators, compiling and formatting them to a whole translation output

· Creating and updating a set of translation project management utilities (translation database, performance calendar) vital to the department's activity

· Responsible for compiling and updating the department's weekly, monthly and yearly statistics

HONORS / AWARDS / CERTIFICATES

[Selcuk University, Department of Physology] 
Certificate of Service
[International Mediterrian Bussiness Meeting 2008] 
Certificate of Service

EDUCATION

Selcuk University Medical Faculty, 1997-2005, Konya Turkey Degree: [65 /100]
High School, 1993-1996

Gaziantep Vehbi Dincerler Scince High School

[Degree: 4,36 / 5]

Middle School, 1989-1993
Kadirli Anatolian High School, Osmaniye, Turkey (A private public school that gives education in English)

Degree: [4.93 / 5]

GENERAL INFO & SKILLS

Marital Status
: Married
Date & Place of Birth: 19/10/1978 Osmaniye

Language Skills       : Turkish (native), English (fluent in both written and spoken), Italian (fluent in written but intermediate level in spoken)

Computer Skills       : Good command of Microsoft® Office Word, Excel and PowerPoint

applications

Good command of Adobe® Photoshop graphic application
Good command of TRADOS

Interests
: Science, Literature, Philology, Movies, Culture/Art Magazines, Internet






